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DEPARTMENT OF THE AIR FORCE
65TH AIR BASE WING (USAFE)

LAJES FIELD AZORES PORTUGAL


MEMORANDUM FOR 65 SFS/SFOP





FROM:  Unit/Individual Requesting
SUBJECT:  Request for Base Pass

I would like to request a base pass for the individuals listed below:

	NAME
	RELATIONSHIP/REASON        
	PASSPORT#
	EFFECTIVE DATES


	First MI Last
	Mother; Father; Contractor; Friend, etc./Visit; work, etc.
	xxxxxxxxx
	Day/Month/Year-Day/Month/Year


These individuals will be residing at Bldg#/Housing/Billeting/Off Base for the duration of their stay. Please allow access through Main and Beira Mar gates.  Please direct questions to RANK NAME at extension 2-xxxx. Thank you. 

FIRST MI LAST, RANK, USAF








Organization/Office
NOTE:  YOU MUST BE AN E-5/SSGT (GS-5 EQUIVALENT) OR ABOVE TO SPONSOR INDIVIDUALS ON THE INSTALLATION.  PLEASE VERIFY TO MAKE SURE YOU HAVE THE CORRECT PASSPORT #.  NINTY (90) DAYS IS THE MAX ON PASS REQUESTS.
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