ENVIRONMENTAL AND MORALE LEAVE

WORKSHEET

PURPOSE:  This worksheet will be completed by all personnel requesting Environmental and Morale Leave.  Please ensure all sections are completed.    PRINT LEGIBLY OR TYPE
- RECOMMEND EML WORKSHEET BE TURNED IN TO CSS 14 DAYS PRIOR TO 

  TRAVEL, FOR ROUTINE PROCESSING 

- A LEAVE FORM MUST ACCOMPANY THIS WORKSHEET (active duty)

- FOR EML WAIVER, PLEASE SUBMIT TO CCSS NLT 14 DAYS PRIOR TO TRAVEL

IDENTIFICATION DATA

SPONSOR’S NAME:_______________________________________________                         GRADE:______________SSN:_______________________________________

DUTY SECTION:___________________DUTY PHONE:_________________

DATE ARRIVED:_____________________DEROS:_____________________

EML 1st TIME:__________2nd TIME:___________

ENVIRONMENTAL AND MORALE LEAVE TRAVELER(S)

 NAME(Last, First, MI)
Passport No.
 Relationship
 Date of Birth     Date of last EML
Include sponsor if he or she is traveling.

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Effective sign-up date & time (sm as block 11 of leave form)_______________

WHAT COUNTRY (One country Only): __________________________

If you are within 6 months of Arriving or Departing PCS, your EML Order will require a waiver for approval.  

Do you need a waiver?  (Circle ) YES / NO (Ask for EML waiver memo from CCSS—must submit EML waiver NLT 14 days prior for USAFE/A1 approval
If  “YES” Please provide specific justification below.  Justification for travel:    __________________________________________________________________

__________________________________________________________________

__________________________________________________________________

NOTE: It is now your responsibility to ensure all appropriate agencies, such as school, work center, CCSS, etc. are aware of EML dates & emergency numbers. 
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